TRANSPORTATION

Monona Grove Bus Policies
SAFE TRANSPORTATION OF SCHOOL CHILDREN IS A JOINT RESPONSIBILITY.  BUS OWNERS, DRIVERS, SCHOOL AUTHORITIES, STUDENTS AND PARENTS MUST ALL COOPERATE IN ORDER TO ASSURE SAFE, COMFORTABLE TRANSPORTATION.

Parent Responsibilities

A. Parents must realize that school bus transportation is a “privilege” not a “right.”  Pupils who misbehave may be denied the privilege of riding on the bus since their misbehavior jeopardizes the safety of the entire bus load and could result in injury to others.

B. Pupils will ride on assigned buses.  Parents must request in writing any exceptions to this rule.  Such a request should be made only in case of an emergency situation.  Telephone requests to drop off students at points other than their established stop cannot be honored

C. Parents are expected to cooperate with school and/or bus company officials relative to pupil safety violations and/or conduct reports.

D. Parents may request in writing, transportation to a child care provider.  Forms are available in the school office.  Parents will assume the responsibility for the child when such a request is made and granted.

E. Parents should make sure elementary students are dressed appropriately for the 
weather so that they can be at the bus stop waiting for the bus in cold and rainy conditions.

F. Parents must observe all school property, traffic and road regulations.  Please do not park or stop in bus loading and unloading areas.
G. Students in grades 3-5 may ride bicycles to school.  Bicycles should be walked from Nichols Road to the bike racks.




Pupil Responsibilities

Students being transported are under the authority of the school bus driver and the Monona Grove School District.  To promote their safety and well-being the following rules are to be followed:

Students shall:

· Be on time at the bus stop.

· Stand a safe distance back from the curb or highway and line up single file, facing the street, when the bus approaches.  Stay off the road at all times while waiting for the bus.

· Do not move toward the bus or attempt to enter it until the bus has come to a complete stop.

· When it is necessary to cross the road to get on the bus, or after leaving the bus, do so at least 10 feet in front of the bus, but only after receiving a signal from the driver.

· Always be in sight of the driver at all times.

· Always use steps and handrails, and never crowd or push when getting on or off the bus.

· Do as the bus driver says and obey the driver's instructions.

· Always remain seated while the bus is in motion. 

· Not eat or drink anything while on the bus.

· Never stand, except to exit the bus at their stop, and remain seated until the bus comes to a complete stop.

· Never throw anything on the bus or out the bus window, or extend hands, arms, heads, or objects through bus window.

· Talk in normal tones; yelling, loud noises, or other behavior that could distract the driver is not allowed. 

· Never use inappropriate language.

· Not tamper with safety devices or damage the interior or exterior of the bus. Vandalism to the bus must be paid for by the offenders.

· Not block aisles, entrance door, and emergency doors.

· Sit in seats that may be assigned by the driver and/or a school official.

· Treat the bus driver and fellow passengers with respect.

Bus Discipline Policy

Riding a school bus is a privilege and should be treated as such.  Bus rules are for the safety of all those who ride the bus.  Parental assistance in discussing appropriate and safe behavior is appreciated. Students who refuse to obey these stated rules shall forfeit their privilege to ride the school bus.

The bus driver will be responsible for the safety of the student riders and for enforcing bus rider rules under the direction of the school administration.

Students experiencing a problem with another child, or aware of any unsafe condition, should report the complaint to the driver immediately or before leaving the bus.

Bus Discipline Procedure

If there is a problem with behavior on the bus, the bus driver will complete a “Bus Conduct Report” at the end of the route.  The severity of the offense may cause the disciplinary procedures to begin at Step II or Step III.  Examples would be throwing objects, unacceptable language, fighting, vandalism, etc.

FIRST OFFENSE - STEP 1

Upon receipt of the “Bus Conduct Report,” the principal will contact the parent or guardian and the student, discuss the problem, and then determine the appropriate action for the misconduct.  The principal shall make the final decision relative to the discipline assigned.  All conduct reports shall be mailed to the parent or guardian.

SECOND OFFENSE - STEP 2

Upon receipt of the “Bus Conduct Report,” the principal will contact the parent or guardian and the student to discuss the incident.  The principal shall make the final decision relative to the discipline assigned. The discipline may include suspension from the bus for up to three (3) days.  When a suspension from the bus occurs, the parent or guardian is responsible to transport the child to and from school.  If the child does not attend because of the suspension, the child will be considered truant.

THIRD OFFENSE - STEP 3
Upon receipt of the “Bus Conduct Report,” the principal will inform the parent or guardian and student of the offense and a required three (3) day bus suspension.  

The parent or guardian and student will be informed of possible Board action of any future misconduct reports.  When a suspension from the bus occurs, the parent or guardian is responsible to transport the child to and from school.  If the child does not attend because of the suspension, the child will be considered truant.

FOURTH OFFENSE - STEP 4

Upon receipt of the “Bus Conduct Report,” the school principal will inform the parent or guardian and student of the offense and suspend the student for up to seven (7) days and recommend to the Director of Transportation that the student be suspended from the bus for up to the remainder of the school year.

When a suspension from the bus occurs, the parent or guardian is responsible to transport the child to and from school.  If the child does not attend because of the suspension, the child will be considered truant.

Parents or guardians and students are to be aware that they are entitled to due process in all suspensions.  All students, regardless of age, are subject to the rules and regulations of the school district when riding a bus.  The bus driver, Director of Transportation, or the school administration has the authority, at any time, to assign riders to designated seats.  When a student’s bus riding privileges are suspended, the suspension includes field trips, sports bus and extra-curricular activities.

EXTRA-CURRICULAR TRIPS
A.
The above rules and regulations apply to any trip under school sponsorship.

B.
Pupils shall respect the wishes of a chaperone appointed by the school.

C.
Pupils riding the bus to an activity must also ride the bus on the way back.

D.
If a student does not wish to ride the bus back from an activity, the student must present a written parental request to the principal prior to the trip.

DRIVER AND SAFETY POLICIES

1.
It is strictly against school district policy to pick up hitch hikers, friends, relatives, other bus drivers, or anyone not authorized by the driver’s supervisor.

2.
It is understood that it is part of the driver’s job to keep the bus interior clean, including sweeping and dusting the dash area.

3.
It is the driver’s responsibility to secure and keep up to date the school bus licensure necessary for his or her job.

4.
Each driver must make a special effort to be polite and cooperative with all parents, teachers, and other school 

             personnel he or she might come in contact with during the course of employment.

5.
It is understood that the driver is not to physically manhandle any students.  They are not to tell any student that he or she cannot ride the bus or make any child get off the bus except at his or her regular stop.  If there are problems with behavior or lack of cooperation from students, a “Bus Conduct Report” must be filled out and turned in to the building principal.

6.
No driver is to let any student get off the bus at any place other than the child’s regular stop unless notified by the driver’s supervisor or school official.  If the notification comes from a school official, it must be in writing.

7.
Any driver observed speeding by school district personnel, or driving unsafely, or any driver receiving a traffic citation for excessive speed, driving over the posted speed or too fast for conditions may receive a suspension, or be dismissed from their job.

8.
In case of a breakdown, the driver will never leave the bus with children on it.  The driver will radio the office or give an emergency contact card to a passerby, or send two reliable children to the nearest house to use the telephone to phone the bus barn.  Every attempt will be made to safeguard the children on the bus and the children will not be let off the bus unless the bus is in such a position that it would be dangerous, if in the driver’s opinion, for them to remain on the bus.  The driver may ask for assistance from a nearby adult when unloading the children.

WINNEQUAH DISCIPLINE POLICY
Winnequah staff and students value the dignity of all members of the school community at all times.  A positive, consistent approach to discipline which focuses on safety, respect, communication, self-discipline, problem-solving, development of a positive self-image and prevention of discipline problems will be used. Winnequah School reinforces positive behaviors, for example, with TGIF on Fridays.

Staff, students and parents will cooperatively establish and review discipline procedures on an ongoing basis.  We will encourage, prompt, and teach our children to become increasingly independent, to accept responsibility, to make positive choices, and to manage their own behavior.  Home and school must share the responsibility for acceptable conduct.  By working together, we can ensure positive student behavior.

Five Winnequah “school rules” are discussed at the beginning of the school year, and stressed throughout the year:

· Show consideration for others.

· Act safely and walk indoors.

· Speak appropriately.

· Keep hands, feet, and other objects to myself.

· Follow the supervising adult’s directions.

Winnequah “playground rules” are:

· Physical Contact & Tag:  Tag or “touch” games are allowed only on the ground, not on the playground equipment.  This is the only type of physical contact allowed.  No roughhousing or cheerleading moves such as making pyramids will be allowed.  Flag belts are provided for football.

· Coats:  If a student wears a coat to school, he/she must take his/her coat outside for recess.  To wear or not wear the coat is then up to the individual student.

· Swings:  Swings will be used as they are meant to be used, not linking arms and legs or “spidering.”

Also.……..

Bring personal property only with the permission of the teacher.

Leave chewing gum at home.

Hats should be worn outside, not in the building.

Roller blades should be taken off before entering school grounds.

Bicycles should be walked from the path to the bike racks.

Walkmans and game boys should not be used in the school building.

General Discipline Procedures

The following methods will be employed when dealing with student behavior:

· Classroom and building rules will be cooperatively established, reviewed, and enforced.

· Conflict resolution and problem-solving skills will be taught.

· Positive behavior will be recognized and encouraged.

· Causes for misbehavior will be analyzed to facilitate prevention of behavior problems.

· Alternative approaches for dealing with the child’s behavior will be developed based on the analysis of causes as well as the effectiveness of previous 
approaches.

· Logical and natural consequences for behavior will be applied.

· Communication among staff, students, and parents will be ongoing.

· The effectiveness of behavior plans will be continually monitored, evaluated and revised as necessary.

The principal and staff will seek and employ methods to develop responsible student conduct and alternatives to exclusionary discipline.  However, when a student’s conduct disrupts the educational process, threatens safety, interferes with the right(s) of others, or violates the law, one or more of the following procedures may be employed:

1.  
Initial student misbehaviors will be handled by the adult directly involved with the 
student.  Logical and natural consequences will be applied.  Consequences may include verbal directions, time-out, redirection, or fix-it plans.

 2.
Repeated and/or serious rule infractions and misbehaviors will result in a misconduct report and/or referral to the principal.  The 
child will be asked to discuss the problem and develop a plan for solving the problem.  The purpose of the support is to assist students in regaining self-control and to help students understand that choices affect behaviors, behaviors have consequences, and reflective action plans can prevent future problems.  Depending upon the severity of the situation, parents may be phoned and the plan (Misconduct Report) may be sent home for parental signature with the first referral.  The plan will be sent home with repeated referrals. A referral to the principal will also be used to promote school safety and a non-disruptive educational process.

3.
Continued, serious or repetitive misbehaviors will be reviewed by the classroom teacher, who will determine if a behavior plan and further conferences with parents, the principal, support staff, and/or proper authorities are warranted.

4.
Inappropriate behavior may result in restriction from the playground, multipurpose room, classroom, and/or bus.  The child may be placed in a time-out, the office, or another classroom.

5.
Severe violations of school guidelines including possession of prohibited items, endangering self or others, disruption of the educational process or severe noncompliance may result in immediate referral to the principal.  Emergency situations which require further interventions or exclusionary procedures may be referred to the Superintendent.

6.
The child may be excluded from school in accordance with Monona Grove School District Board Policy (502.2),  on suspension and expulsion and possession or use of dangerous weapons (which includes look-alike weapons).

7.
Violation of the law may result in notification of authorities.

Misconduct Reports

A misconduct report is used to inform parents of a violation of a school rule.  The form is especially necessary when an incident is repeated or considered serious.  To facilitate parent communication, a parent signature is required.

Appropriate Language

We believe there are standards of acceptable language and standards for appropriate ways of talking to and with other people.  Our staff believes that we, parents and teachers, have a responsibility to model acceptable language for our students.  We also believe that all of us have a responsibility to teach children that certain language is inappropriate by telling them that it is unacceptable and by helping them to find more appropriate ways to express their feelings.  When students ignore requests for appropriate language, a time-out will be given.  Excessive use of inappropriate language results in loss of privileges. 

